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1. Specialty Summary. Manages health services activities, including plans and operations, managed care, human
resource management, logistics management, patient administration, budgetary and fiscal management, medical
manpower, medical facility management, biometrics, medical recruiting, and aeromedical evacuation. Directs the
hospital accreditation program and management improvement studies. Related DoD Occupational Group: 260900
and 260800.
2. Duties and Responsibilities:
2.1. Formulates, interprets, and implements policy. Plans and organizes activities associated with peacetime and
wartime health services administration, such as manpower, medical logistics, medical food service, hospitalization
and aeromedical evacuation of patients, medical facilities management, repair, maintenance, construction,
modification, and housekeeping, equipment maintenance and repair, information systems, clinical engineering,
inpatient and outpatient records, and morale and welfare services for patients and medical personnel.
2.2. Coordinates health services programs. Coordinates with comptroller, civil engineering, civilian and federal
agencies, and other Air Force functions and activities to execute health services programs. Advises the medical
professional staff and other staff health services officers on administrative matters pertaining to health services
programs. Maintains liaison with civilian, military, and other federal activities to keep current in areas of interest to
health services administration.
2.3. Monitors and directs health services programs. Interprets and directs the implementation of policies governing
health services programs. Directs the management of health services functions such as medical logistics, fiscal
management, managed care, human resource management, patient administration, aeromedical evacuation,
medical facility construction, modification, and design, and medical research administration. Develops financial
plans and budget estimates for Air Force health services programs. Directs the preparation of biometric reports,
directives, correspondence, and memoranda pertaining to health services administration. Controls utilization of
health services program funds in collaboration with the medical commander and comptroller. Prepares and
exercises emergency, disaster, and defense plans, and monitors readiness training. Integrates cost management,
quality and access to care issues into health services programs.
2.4. AFSC 41AXA: Health Facilities officers apply knowledge of architecture and engineering to replace, modernize
and repair health care facilities. Provide guidance on functional and technical criteria specific to medical facility
design, construction and outfitting. Programs, plans and develops medical facilities projects. Reviews plans,
specifications, and other supporting data for their technical, medical, and functional sufficiency.
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Interested applicants who meet the eligibility criteria listed in this announcement may apply by submitting the below listed documents to the
location below Complete applications must be received .

Cover Letter identifying the position you are applying for.
Civilian or Military Resume.
CURRENT Records Review RIP (available on vMPF via AF Portal).
CURRENT Points Credit Summary (available on vMPF via AF Portal).
CURRENT and PASSING Report of Individual Fitness (from )
Additional requirements:

**

If you have any questions on package submission you may contact 720-847-9 /DSN 847-9 or email If you
have any position related questions please contact the selecting superv

Federal law prohibits the use of government postage for submission of applications.

All applicants will be protected under Title VI of the Civil Rights Act of 1964. Eligible applicants will be considered without regard to race, age, religion, marital status, 
national origin, political affiliation or any other non-merit factor. Due to restrictions in assignment to certain units and AFSC/MOS some positions may have gender

restrictions.

140.wg.hro.agr.office.org@us.af.mil 140.wg.hro.agr.office.org@us.af.mil

3. Specialty Qualifications:
3.1. Knowledge. Knowledge is mandatory of: Air Force health services management; hospital administration and practice; contractual and accounting fundamentals; quality
management; human resource management; and biometrics. 4A1X1: Knowledge of construction or architecture principles for facility planning, design, and construction.
3.2. Education. For entry into this specialty, one of the following is mandatory:
3.2.1. A graduate degree in Health Administration, Healthcare Administration (or equivalent), Healthcare Management, Health Management and Policy, Health Services Administration
(or equivalent), Hospital Administration (or equivalent), Accounting, Business Administration, Business Management, Economics, Finance, Marketing, Statistics, Information Systems
Management, Health Information Management, Health Information Technology, Emergency Management, Architecture*, Architectural Engineering*, Civil Engineering*, Construction
Management or other closely related degree.
3.2.2. An undergraduate in Health Administration, Healthcare Administration (or equivalent), Healthcare Management, Health Management and Policy, Health Services Administration
(or equivalent), Hospital Administration (or equivalent), Accounting, Business Administration, Business Management, Economics, Finance, Marketing, Statistics, Information Systems
Management, Emergency Management, Biomedical Engineering, Clinical Engineering and Health Management/Health Systems Engineering, Information Management, Health
Information Technology, Architecture*, Architectural Engineering*, Civil Engineering*, Construction Management*, Operations Research or other closely-related degree.
3.3. Training. For award of AFSC 41A3\A, completion of the basic health services administration course is mandatory.
3.4. Experience. For award of AFSC 41A3\A, officers must have at least 12 months experience in one of the MSC core functions, which are prescribed as facility management, health
facilities, health plan management, medical resources, healthcare information management and information technology, medical logistics, and medical readiness (including
aeromedical evacuation), and must have the approval of their unit’s senior ranking MSC.




